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At the Top of Your 
Course Request Sheet:

Print Your Name Neatly 
and Legibly

Print your email and your 
parent’s/guardian’s email 
in case there is a 
problem with your 
schedule and your 
counselor needs to reach 
you over the summer.



Career & Course Planning Guide

In the district’s effort to 
save paper, the guides are 
not being printed this year 
but are available online. 
You can find the link on 
the MHS website and on 
the district website. 
 



Tips for Course Selection
○ Pay attention to the first page of each departmental 

section of the Planning Guide to make sure you are 
following the proper sequence of courses.

○ Do not overwhelm yourself by signing up for too many 
Honors/AP/Dual Credit Courses. Prioritize these courses 
according to your career path. 

○ Do not under challenge yourself. Take courses that will 
help you increase your intellect and prepare you for life 
after high school.

○ Remember that Colleges, the Military, and Employers not 
only look at your GPA—but also at the courses you have 
taken.



Complete your course requests by filling in 
the course names, codes, & credits and by 

getting the necessary signatures.

Do not include TAP. Your TAP class will be automatically put in after schedules are complete.

  1

   7235 Make sure 
your classes 
add up to 7 

credits!

English III    0700

  1000

French III   6030W   1

Concert Chorale

Principles of Geometry   2195

Woodworking I   4030  .5
Woodworking II   4035

  3110

 .5

  1

Biology



If you failed a required course, you must put that 
class in the elective section. If you take it in summer 

school, one of your alternates will be used in your 
schedule. Pass all your classes this semester!

English I, Sem2
US History, Sem1  .5

  1Concert Choir

Woodworking I
Health

 .5

Principles of Geometry

English III

 .5

 .5



If you have been accepted to South County Tech, you will 
write “South Tech” and the Title of Your Program in the 
first elective box like the example below. Then put “3” in 
the credit box. Your counselor will give your TAP teacher 
the code number once she has your official acceptance.

South Tech-AM
Auto Technology

 3



The exceptions to taking the four cores with Tech would be 1) if 
you need to take a second foreign language to meet entrance 
requirements for a four year college or 2) if your math class is 
Algebra IA/IB. Then you would take that class in place of Social 
Studies and take American History your senior year (see example).

Spanish II

 3South Tech-
Auto Technology

 1



Verify the Correct Titles for Tech Courses 
= AM TECH

You will get two codes for your tech program. One 
that will be for A days (Tech) and one for B days 
(Tech Continued). You will need to input the correct 
code to be assigned to the morning junior level 
programs—so make sure you see the correct time in 
the title (AM or PM).



Verify the Correct Semester 
for courses with prerequisites and 

for PE courses (if taking PE all year).

If you plan to take for example, Foods I and Foods II, you need to make 
sure and mark the term for Foods I in “Sem 1” and Foods II in “Sem 2”. 
You can only take one PE course per semester. So if you plan to take PE 
all year, mark one course for “Sem 1” and one for “Sem 2”. If the 
semester does not matter—leave it as “Sem-Any” for more chances of 
getting all the classes you are requesting.



Make sure you fill in the Alternates Section 
with your back up classes in case there are 
conflicts with your original choices. Fill in the 
career line so that Mrs. Shambro has an idea 
of what classes to suggest if your alternates 
are not available.

The more accurately you fill out your Course Request 
Sheet, the more likely you are to get your ideal schedule.



Make sure you look at your “Completed” and 
“Needed” Columns of your Transcript Summary. 
“DONE” does not always mean you are 
done—especially in the Fine Arts category.



Resources for Choosing Classes
○ Use your transcript to make sure you are 

taking the courses you need for 
graduation.

○ Refer to the Planning Guide to assist you 
in selecting classes that interest you for 
next year.

○ Use your Missouri Connections account to 
check into suggested courses in your 
career path.



Resources (continued)

○ Talk with your teachers about courses 
they recommend for you in their 
departments (SSD students must also 
communicate with their case managers).

○ If you took the PSAT, use the resources 
on the website as well.

○ Research the websites of colleges you are 
interested in attending to see what their 
entrance requirements are; and make sure 
you are taking the courses they require.



Questions ???
○ Talk with your TAP Teacher.
○ Sign up in the Counseling Center 

for an appointment to meet with 
your grade level counselor.

○ This PowerPoint will be available 
on the Counseling Center Website 
under Scheduling for your review.


